Name of Subrecipient/Local Public Agency _______________________________________________________


Section 504 – Rehabilitation Act of 1973
Americans with Disabilities Act of 1990

POLICY STATEMENT
The (Name of subrecipient/LPA) will ensure that no qualified individual shall, solely on the basis of his or her disability, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination under any of its programs, services, or activities as provided by Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 (ADA).  (Name of subrecipient/ LPA) further ensures that every effort will be made to provide nondiscrimination in all of its programs or activities regardless of the funding source.

An individual with a disability is defined by the ADA as a person who:
· Has a physical or mental impairment that substantially limits one or more major life activities,

· Has a history or record of such an impairment, or

· Is perceived by others as having such an impairment

AUTHORITIES

Section 504 of the Rehabilitation Act of 1973, as amended, provides that “No otherwise qualified individual with a disability in the United States, as defined in section 7(20), shall, solely by reason of her or his disability, be excluded for the participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal financial assistance.

49 CFR Part 27.13 - Designation of responsible employee and adoption of complaint procedures.
(a) Designation of responsible employee. Each recipient shall designate at least one person to coordinate its efforts to comply with this part. 
(b) Adoption of complaint procedures. A recipient shall adopt procedures that incorporate appropriate due process standards and provide for the prompt and equitable resolution of complaints alleging any action prohibited by this part and 49 CFR parts 37, 38, and 39. The procedures shall meet the following requirements: 
(1) The process for filing a complaint, including the name, address, telephone number, and email address of the employee designated under paragraph (a) of this section, must be sufficiently advertised to the public, such as on the recipient's Web site; 
(2) The procedures must be accessible to and usable by individuals with disabilities; 
(3)  The recipient must promptly communicate its response to the complaint allegations, including its reasons for the response, to the complainant by a means that will result in documentation of the response.

49 CFR Part 28.102 - Enforcement of Nondiscrimination on the Basis of Disability in Programs or Activities Conducted by the Department of Transportation. 
This part applies to all programs or activities conducted by the Department except for programs and activities conducted outside the United States that do not involve individuals with disabilities in the United States.

28 CFR Part 35 - Nondiscrimination on the Basis of Disability in State and Local Government Services.  The purpose of this part is to implement subtitle A of Title II of the Americans with Disabilities Act of 1990 (ADA Amendments Act) which prohibits discrimination on the basis of disability by public entities.

49 CFR Part 27 - Nondiscrimination on the Basis of Disability in Programs and Activities Receiving Federal Financial Assistance.

The purpose of this part is to carry out the intent of Section 504 of the Rehabilitation Act of 1973 (29 USC 794) as amended, to the end that no otherwise qualified individual with a disability in the United States shall, solely by reason of his or her disability, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal financial assistance.

49 CFR Part 28-140 - Employment
(a) No qualified individual with disabilities shall, on the basis of disability, be subjected to discrimination in employment under any program or activity conducted by the Department.
(b) The definitions, requirements, and procedures of Section 504 of the Rehabilitation Act of 1973 (29 USC 791), as established by the Equal Employment Opportunity Commission in 29 CFR part 1613, shall apply to employment in federally conducted programs or activities.

29 CFR Part 1614.101 – Federal Sector Equal Employment Opportunity.

It is the policy of the Government of the United States to provide equal opportunity in employment for all persons, to prohibit discrimination in employment because of race, color, religion, sex, national origin, age, disability, or genetic information and to promote the full realization of equal employment opportunity through a continuing affirmative program in each agency.

42 USC Part 12101-12213 - The Americans with Disabilities Act of 1990.

No covered entity shall discriminate against a qualified individual on the basis of disability in regard to job application procedures, the hiring, advancement, or discharge of employees, employee compensation, job training, and other terms, conditions, and privileges of employment.
ADA Coordinator
(Identify the ADA coordinator and contact information)
SECTION 504/ADA COORDINATOR RESPONSIBILITIES

(Outline responsibilities of the 504/ADA Coordinator)
SECTION 504/ADA NOTICE TO PUBLIC (sample below)
In accordance with the requirements of Title II of the Americans with Disabilities Act of 1990 (ADA), the [Name of subrecipient/LPA] will not discriminate against qualified individuals with disabilities on the basis of disability in its services, programs or activities. 

 [Name of subrecipient/LPA] does not discriminate on the basis of disability on the basis of disability in its hiring or employment practices and complies with the ADA Title I employment regulations.

[Name of subrecipient/LPA) will, upon request, provide auxiliary aids and services leading to effective communication for people with disabilities, including qualified sign language interpreters, assistive listening devices, documents in Braille, and other ways of making communications accessible to people who have speech, hearing, or vision impairments.

[Name of subrecipient/LPA) will make all reasonable modifications to policies and programs to ensure that people with disabilities have an equal opportunity to enjoy all of its programs, services, and activities. For example, individuals with service animals are welcomed in [Name of subrecipient/LPA) offices, even where pets are generally prohibited. 

Anyone who requires an auxiliary aid or service for effective communication, or a modification of policies or procedures to participate in a program, service, or activity of [Name of subrecipient/LPA) should contact [Name of subrecipient/LPA) ADA Coordinator as soon as possible, but no later than 48 hours before the scheduled event.

Questions, complaints, or requests for additional information or accommodation regarding the ADA and Section 504 may be forwarded to the designated ADA and Section 504 compliance coordinator:

Contact Information:

Name and Title:

Phone Number (Voice/TDD):

Office Address:

Days/Hours Available:

SECTION 504/ADA SELF-EVALUATION

(If an ADA self-evaluation has been completed, provide a summary of what was done to complete that evaluation and actions needed to bring the agency into compliance.  If a self-evaluation has not yet been completed, provide information as to the expected timeframe for when this will be completed. 28 CFR 35.105)

SECTION 504/ADA TRANSITION PLAN

(If an ADA Transition Plan has been completed to address items identified in the ADA self-evaluation, provide a summary of the Transition Plan. If the Transition Plan has not yet been completed, provide information as to the expected timeframe for when this will be completed.)

COMPLAINT PROCEDURES

(Provide a summary of the complaint procedures for your agency.)

REASONABLE ACCOMMODATION PROCEDURES

(Provide a summary of the Reasonable Accommodation procedures for your agency.)
INFORMATION OF ACCESSIBLE FACILITIES AND PROGRAMS 
(Public entities are required to ensure that interested people, including persons with impaired vision or hearing, can obtain information as to the existence and location of accessible services, activities, and facilities. List options (website, brochures, etc.) for having this information readily available to the public. 28 CFR 35.163)
ASSURANCES

Pursuant to the requirements of Section 504 of the Rehabilitation Act of 1973 (29 USC 794), the (name of LPA), desiring to avail itself of federal financial assistance from the US Department of Transportation, hereby gives assurance that no qualified person shall, solely by reason of her or his disability, be excluded from participation in, be denied the benefits of, or otherwise be subjected to discrimination, including discrimination in employment, under any program or activity that receives or benefits from this federal financial assistance.

The (name of subrecipient/LPA) further assures that its programs will be conducted, and its facilities operated, in compliance with all requirements imposed by or pursuant to 49 CFR Part 27, 28 CFR Part 35 and 42 USC 12101-12213.

________________________________________

  Signature of Responsible Agency Official 

__________________________________________







Name and Title of Responsible Agency Official (please print)






       ____________________________________
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